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Learning Agreement and Booking Form 
 
This agreement is for a learning event organised by OPTIMUM Workforce Leadership. Access to this learning will depend on this form being completed in full.
If your staff are not able to attend the training, then please let us know (see below cancellation notice) so that we can offer the places to our reserve list.  
Cancellation within 5 working days of the event will incur a £25 non-attendance charge per delegate
Whoever books the event will receive the confirmation emails and it will be their responsibility to make sure it is given to the delegate/s.
	Name of Care Provider  Organisation/care setting
	

	Person responsible for booking this event
	
	Position
	

	Contact Tel
	
	E-mail
	


Would like to request the following learning opportunity:

	Course title
	

	Course venue/s
	
	Course date/s
	


	What difference will this learning make to your client group?
	

	What is your pledge to support your champions on return to the workplace?
	

	I will complete any future evaluation requested
	Yes/No


For the following employees:

First employee:

	Name
	
	Job Title
	

	Delegate email address:
	


Second employee:
	Name
	
	Job Title
	

	Delegate email address:
	



	Please provide us with any additional information or requirements to help us to deliver this course to your members of staff: e.g. Dyslexia, colour blindness, access needs, English as a second language, Braille, print size etc




	Email a completed electronic version to  istraining@nottscc.gov.uk
	


Organisational commitment required:





All delegates MUST be committed to:-


Attend all sessions on time


Participate fully in all the training sessions 


Complete any action points agreed following each session


Provide feedback and complete evaluation forms as requested


Fulfil the role of a champion as agreed with your manager back in the workplace











